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1.001mme nmosioKeHus.

1. Hacrosee [Tonoxenue 06 00paboTKe NepcoHalbHbIX JaHHBIX PaOOTHUKOB
(nanee — IlonokeHHe) MYHHULMNAIBHOIO Ka3€HHOIO YUPEXJICHHs KyJbTypbl
BonotHuHckoro  paiioHa Hosocubupckoit  obnactu  «bosoTHHHCKAas
LleHTpaIM30BaHHas OubanoTeYHas cucteMay (anee — YupexIeHue).

2. llens paspaGorku I[lonoxeHus — oOnpejeeHHe IMopsjaka 00paboTKu
NepcoHaNbHBIX JAaHHBIX PAOOTHUKOB YupekJeHus; obecreyeHue 3aluThl Npas 1
cB06O/ pabOTHUKOB YupexaeHHs npu oO0paboTKe MX MMEpCOHANBHBIX JAHHBIX, a
TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, UMEIOIIUX JOCTYI K
MepcOHANbHBIM  J@HHBIM  PAOOTHUKOB  YUpEeKACHHs, 3a  HEBbINOIHEHHE
Tpe6oBaHUH HOPM, PEryIHpYIOMIUX 06paboTKy U 3alUTY NMePCOHAIbHBIX 1aHHbIX.

3. [Nopsiok BBOAA B JeiicTBre ¥ u3MeHeHus [lonoxenus:

3.1. Hacrosee IlosnoxeHue BCTynmaeT B CHIy C MOMEHTA €ro yTBEp)KICHHUS
JIMPEKTOPOM YUpEeKAeHUs U JAeHCTBYyeT Oeccpo4yHO, IO 3aMEeHbl €ro HOBBIM
[TonoxeHnuem.

3.2. Bce usmenenus B [lonoxenue BHOCATCS PUKA30M.

3.3. Bce paGoTHHKH Y4pexkAeHUs JOJKHBI ObITh O3HAKOMIICHBI C HACTOSLLIKMM
[TonoxxeHueM noj poCIuCh.

3.4. PexxuM KOH(MDUIESHUHAIBHOCTH IEPCOHAJIBHBIX JAHHBIX CHHUMAeTCs B
caydasx MX 00e3JIMYMBAHUS U 1O MCTEYEHHH 75 JIET CPOKa MX XPAaHEHHs, WM
MPOJIeBAaeTCsl HA OCHOBAHWM 3aKIIIOUEHHMs KCIEPTHON KOMHCCHH YUpeKIeHHS,
€CJIM MHOE HE OIpe/IeJIEHO 3aKOHOM.

2.0cHOBHBbIE MOHSITHSI H COCTAB NMEPCOHAJILHBIX IaHHbIX
pabdOTHHKOB.

1. Jlnsa ueneit Hactosero [TonoxeHus: HCMoIb3yIOTCs CIEAYIOUIME OCHOBHBIC
MOHSATHS:
— nepcoHaNnbHbIE JaHHble pabOTHMKa — M00as MH(OpMALMs, OTHOCAIIAsACS K
ONpe/ieleHHOMY HWJIM  ONpeiessieMOMYy Ha OCHOBAaHMM Takoi HH(OpMaLHK
pabOTHHKY, B TOM 4HciIe ero haMuius, UMsi, OTYECTBO, IO/, MECsLL, 1aTa U MECTO
POXIEHHs, TIOJI, aJpeC MeCTa JKUTENBCTBA, KOHTAKTHbIE TeNe(OHbI, ceMeiiHoe
[OJIOKEHHE, CTPAXOBOW HOMEpP MHIMBHIYaJbHOIO JIMUEBOro cyera B IleHCHOHHOM



¢oune Poccun (CHUJIC), cBunmerenbctBo o mpucBoeHnn MHH, o6pasoBanue,
npodeccusi, apyras uHopMmanus, HeoOXoaumas paboToOAaTeNI0 B CBA3U C
TPYJOBBIMH OTHOIICHUSIMU;

— 00paboTka MEepCOHAIBHBIX AAHHBIX — COOp, CHUCTeMaTH3allus, KOMUPOBaHUE,
HAKOIUJICHUE, XpaHEHHE, YyTOUHeHUe (OOHOBIIEHHE, U3MEHEHHUE), UCIOJIb30BaHUE,
OlokupoBaHuE, OOE3JIMYMBAHME, YHUYTOXKEHUE  MEPCOHAJBHBIX  JIAHHBIX
PabOTHUKOB YUpEKICHUS;

— KOHQUACHIMAIBHOCTh TMEPCOHAIBHBIX JAaHHBIX — O0s3aTeabHOe JUIs
COOJIOJIEHUsT HA3HAYEHHOTO OTBETCTBEHHOIO JMIA, MOJYYUBLIErO JOCTYyN K
NEPCOHANBHBIM  JaHHBIM  pa0OTHHUKOB, TpeOOBaHWME HE JOMyCKaThb HX
pacnpocTtpaHeHus 0e3 coraacusi pabOTHUKA WIM UHOTO 3aKOHHOTO OCHOBAHUS;

— pacmpoCTpaHEHHE NEPCOHAIBHBIX IaHHBIX — JEWCTBUS, HANpaBiICHHBIC Ha
nepenady MNEpPCOHAIBHBIX JaHHBIX PAOOTHUKOB OMPEACICHHOMY KpYTy JIHI]
(mepenaya MepPCOHANBHBIX JAHHBIX) WM HAa O3HAKOMJICHHE C MEPCOHAIbHBIMU
JaHHBIMA ~HEOTPAHMYEHHOTO Kpyra JuI, B TOM u4ucie OOHapoJOBaHUE
NEPCOHAIBHBIX JIaHHBIX pPaOOTHUKOB B CpEICTBaX MAaccoBOM HH(popMaluy,
pasMelnieHue B MHQOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETAX  WJIH
IPEOCTABIIEHUE JOCTYNa K IEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB KAKUM-JINOO
WHBIM CIIOCOOOM;

— HCHOJb30BaHUE IMEPCOHAIBHBIX JAHHBIX — JelcTBUsA (omepauuu) C
MEPCOHAIBHBIMHU JaHHBIMHU, COBEPIIAEMbIC TOJDKHOCTHBIM JIMIIOM YUpPEXACHUS B
LEAX TNPUHATUS PEIICHUM WM COBEPIICHUS WHBIX JIEWCTBHAN, MOPOKIAIOIIAX
IOPUIUYECKUE TOCIEICTBUSI B OTHOIIEHWHM PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparuBaloIKX UX MPaBa v CBOOOIbI WJIM MTpaBa U CBOOObI IPYTUX JIULL;

— OJIOKMpOBAaHHME NEPCOHAJBHBIX JIaHHBIX — BPEMEHHOE MpeKpalleHue coopa,
CUCTEMATHU3ALIMH, HAKOIUJIEHUS!, UCTIOJIb30BaHUS, PACHIPOCTPAHEHUS TEPCOHAIBHBIX
JTaHHBIX paOOTHUKOB, B TOM YHCJIE UX NIepeayu;

— YHUYTOXKEHHUE MEPCOHAJBHBIX JAHHBIX — JIEHCTBUS, B PE3YyJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBUTH  COJEpP)KaHHWE  TEPCOHAJBbHBIX  JAHHBIX B
MH(POPMAILIMOHHON CHUCTEME MEPCOHAIbHBIX JaHHBIX pAOOTHUKOB WJIHM B PE3YyJIbTaTe
KOTOPBIX YHUUTOXAIOTCSI MaTepUalbHbIe HOCUTENIN TMEePCOHAIBHBIX JIaHHBIX

pabOTHUKOB;
— 00e3MMYMBaHNE MEPCOHAIBHBIX JAaHHBIX — JEHCTBUS, B PE3yJbTaTe KOTOPHIX
HEBO3MOXKHO OTPEENUTh MPUHAAIC)KHOCTh IEPCOHANBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;
— 00mIeI0CTyHBIE TIEPCOHANBHBIE JaHHbIE — MEPCOHANBHBIE JaHHBIC, JOCTYI

HEOTPAHUYEHHOTO KpyTa JHUI] K KOTOPBIM MPEIOCTaBIeH C coryacus paboTHHKA
WIM HAa KOTOpPblE B COOTBETCTBUM C (enepaJbHBIMH  3aKOHAMH  HE
pacrnpocTtpansiercs TpeboBaHue cOOM0ACHUS KOH(UIEHINATBLHOCTH;

— uHpopmarus — cBeqieHus (COOOIEHus, JaHHbIE) HE3aBHUCHUMO OT (POPMBI UX
MIPE/ICTABIICHNUS,;
— JOKyMEHTHpOBaHHass HWHpopMamms — 3aQUKCUpPOBAHHAS Ha MaTepUaTHLHOM

HOCHUTEJIC  IMyTeM  JOKYMEHTHUpOBaHHMS  HWHpOpMamus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPENICTUTh TaKyl0 HHGOPMAIMIO WIM €€ MaTepPHAIbHbBIN
HOCHTEIb.



2. B cocraB mepCcOHaNbHBIX MaHHBIX PAOOTHUKOB YUPEKACHUS BXOMIST
JIOKYMEHTBI, CoJepKaliie MHPOPMAIMIO O MACMOPTHBIX JAaHHBIX, 00Opa30BaHUH,
OTHOIIEHUHU K BOUHCKOM 0053aHHOCTU, CEMEMHOM IOJI0KEHUHU, MECTE KUTEJIbCTBA,
COCTOSIHUH 3/I0POBbS, a TAKKE O MPEABIAYIIUX MECTaX UX PaOOTHI.

3. Kowmmuekc JOKYMEHTOB, COMPOBOXKAAIOMIMK TMpoiecc 0hopMIICHUS
TPYJIOBBIX OTHOUICHUN paOOTHHKA B YUPEXKICHUU IPHU €ro ImpHeme, MepeBoje u
YBOJIbHEHUH.

4. Nadopmanus, npencrabiseMas pabOTHUKOM TIPH MTOCTYIICHUW Ha paboTy
B YupexieHHe, T0JDKHA UMETh JOKyMeHTanbHyilo (opmy. [lpu 3axmodyenun
TPYJOBOTO JOrOBOPa B COOTBETCTBUM cO cT. 65 TpynoBoro xoxekca Poccuiickoit
denepanyu IO, TOCTYTAOIIEE Ha paboTy, MPEIBABISET pabOTOIATEINIO:

— MACTOPT WM UHOM TOKYMEHT, Y/IOCTOBEPSAIONTUN TUYHOCTH;

— TPYAOBYIO KHI)KKY, 32 HCKIIOUEHHEM CJIy4yaeB, KOIJa TPYAOBOM JIOrOBOP
3aKJII0YaeTCsl BIEpPBbIe WIM PAOOTHUK TOCTyMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTENBCTBA, JINOO TPYAOBasi KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSA3U C €€
yTpaToOM WIH MO APYTUM NPUYUHAM;

— CTPaxoBO€ CBUIETEIBCTBO FOCYIAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUs;

— JIOKYMEHTBI BOMHCKOTO Yy4eTa — JJII BOCHHOOOS3aHHBIX W JIUII, MOJUICKAIIUX
BOMHCKOMY y4eTy; — JIOKYMEHT 00 00pa3oBaHuU, O KBaTU(UKAIIUN WIH HATUYUU
CHEIUATbHBIX 3HAHMM — TPU TOCTYIUICHUH Ha paboTy, TpeOyroIlIyto
CIIEIUAJIBHBIX 3HAHUY WJIU CIEIUAIBHON MOJATOTOBKY;

— cBUIeTENbCTBO O npucBoeHun MHH (npu ero Hanuyuu y paboTHUKA).

5. IIpu odopmiennn padboTHUKA B YupekJeHue pabOTHUKOM OT/ena KaJpoB
3anonHseTcs yHuduuupoBanHas ¢opma T-2 «JIuyHas kapTouka paOOTHHKaA», B
KOTOPOM OTpaKaroTCAd CJCAYIOIIME aHKeTHble U Ouorpaduueckue JIaHHbIC
paboOTHUKA:

— obmme cBeneHus (D.M.O. paboTHHKa, JaTta POXKICHHS, MECTO POXKICHUS,
IpaKJaHCTBO, OOpa3oBaHWe, mpodeccus, CTaK paboThl, COCTOSHHE B Opaxe,
MACMOPTHHIE TAHHbBIC);
— CBEJCHUSI O BOMHCKOM YYETEe; — JaHHBIE O TIpUeMe Ha padoTy.
B nanpHeimeM B JIMYHYIO KAPTOUYKY BHOCATCS:
— CBEJICHUS O TMIePeBOJIaX Ha IPYTYI0 padoTy;
— CBeJICHUs 00 aTTeCTaIluu;
— CBEJICHUSI O TIOBBINICHUHU KBaTU(UKAIIUU;
— cBeJieHus1 0 MpoeCcCUOHATBHON MEPENOArOTOBKE;
— CBeJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUs 00 OTITyCKax;
— CBEJICHUS O COLIMAIBbHBIX FapaHTHUSX;
— CBEJICHUSI O MECTE KUTEIHCTBA U KOHTAKTHBIX Telie(hOoHaX.

6.Y cnenuanucra mo KaapaM YUpeKICHUsS CO3JATCS M XPaHSITCS
CIIEYIONTUE TPYIIbl JOKYMEHTOB, COJEpXaIlue JgaHHbie O paOOTHUKAX B
€MHUYHOM UJIM CBOJHOM BHUJIE:

— JlokymeHThI, comepkamiue TepcoHaIbHbIE JaHHBIE PAOOTHUKOB (KOMILIEKCHI
JIOKyMEHTOB, COIPOBOXKIAIONINE Tporiecc OGOPMIICHUS TPYIOBBIX OTHOIICHUN
py pueMe Ha paboTy, MepeBoie, YBOJIbLHEHUH;



— [MoATMHHUKY ¥ KOTIMH MPUKA30B TI0 JIMYHOMY COCTaBY;

— JInuHble Aena ¥ TPYI0BbIE KHUKKHA PAOOTHHUKOB,

— Jlena, comeprkaiiyue OCHOBaHUS K TPUKa3y MO JUIYHOMY COCTABY;

— Jlena, comeprkaiiue MaTepuabl aTTeCcTalii pabOTHUKOB;

— Ciy»xe0OHBIX paccie/I0BaHNT;

— CnpaBouHo-uH(pOpPMAIIMOHHBIA OaHK JAaHHBIX 10 TIEpCOHATY (KapTOTEKH,
KypHAJIbI).

I11. C6op, 06padoTKa U 321UTA MEPCOHAIBHBIX JAHHBIX.

1. TTopsiAoK MoTy4eHUs MePCOHATBHBIX TAHHBIX:

1.1. Bce nepcoHanbpHble 1aHHbIE pa0OTHUKA YUpPEKIEHUS CIEeAyeT MOoJydaTh
y Hero camoro. Ecnu mepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO MOJYyYUTH
TOJIBKO Y TPEThell CTOPOHBI, TO PAOOTHUK JOJKEH OBITH YBEJOMIJIEH 00 3TOM
3apaHee U OT HEro JOJKHO OBbITh MOJy4Y€HO MUChbMEHHOE coryiacue. [{omkHOCTHOE
JUIO PYKOBOJUTENS JOJDKHO COOOLIUTh PaOOTHUKY YUpexAeHUSs O LEemsX,
MpeAnojaraéMbplXx UCTOYHHUKAX M CIOCO0aX MOJTy4YeHUs MEPCOHANbHBIX JaHHBIX, a
TAaKXKE€ O XapakTepe TMOJUICKAIUX TOJYYCHUIO TEPCOHAIBHBIX JaHHBIX U
MOCJIEJICTBUSIX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIacHe Ha UX MOJyUYeHHUE.

1.2. PykoBoautenb, 3aMECTUTENb PYKOBOJIUTENS, TJIABHBIA Oyxranrep,
CHeUAJINCT N0 KaJapaM HE UMEIT npaBa MoiayyaTb M 00padaThIBaTh
NepcoHaIbHbIE JaHHbIE paOOTHHUKA YUPEXJACHUS O €ro PacoBOM, HAlIMOHAJIBHOU
NPUHAIKHOCTH, TOJMUTUYECKUX B3IIISIIAX, PEMUTHO3HBIX WU (pumocopckux
yOeXACHUSIX, COCTOSHUM  37I0pOBBS, HMHTHUMHON O km3HH. B  ciydasx,
HEMOCPEICTBEHHO CBSI3aHHBIX C  BOINPOCAMU  TPYAOBBIX  OTHOIIEHWH, B
cootBeTcTBUM cO CT. 24 Konctutyuuu Poccuiickoit denepaiuu paboTogaTeNb
BIIPaBE MOJy4YaTh U 00pabaThIBaTh JAHHBIE O YACTHOM KM3HU PAOOTHHUKA TOJIBKO C
€ro MMCbMEHHOT'O COIJIaCHsl.

OO06paboTKa yKa3aHHBIX MMEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB paboToaareneM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0e3 UX COryiacusi B CIEAYIOIIUX CIIydasx:
— TIEPCOHAJILHBIC JIAHHBIC SIBJISIOTCS OOIIEIOCTYITHBIMU;
— TIepCOHAJIbHBIE JaHHBIE OTHOCSTCS K COCTOSIHHIO 370pPOBbsi pa0OTHUKAa U MX
o0paboTka HEOOXOoMMa JIJIsl 3alUThI €T0 KU3HU, 3I0POBbS WM MHBIX KH3HEHHO
BOKHBIX HMHTEPECOB JHOO JKWU3HHW, 30POBbS WM HWHBIX JKU3HEHHO Ba)KHBIX
WHTEPECOB IPYTUX JIHII ¥ TIOJyYEHHUE COTJIacHsl paOOTHUKA HEBO3MOXKHO;
— MO TpeOOBAHMUIO TMOJHOMOYHBIX TOCYAApPCTBEHHBIX OPraHoOB B CIydasx,
IPEITyCMOTPEHHBIX (hefepaabHbIM 3aKOHOM.

1.3. PaGortomarenbp BhpaBe oOpabaThiBaTh TNEPCOHAJBHBIE  JIAHHBIC
PabOTHUKOB TOJIBKO C UX MUCHMEHHOTO COTJIACHSI.

1.4. IlucekMeHnHoe coriacue pabOTHHKA HA 00paOOTKY CBOUX MEPCOHATBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOSI:
— (Qamunuio, UMs, OTYECTBO, aapec CyObeKTa MEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTa, YJOCTOBEPSIOUIEr0 €ro JWYHOCTh, CBEIEHUS O JiaTe
BBIJIa4M YKAa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €T0 OpPTaHe;



— HauMeHOBaHHE ((paMUIINIO, UMsI, OTYECTBO) M aJpecC OMepaTopa, MOTydaromero
corjacue cyObeKTa MepCcoOHANbHbBIX IAHHBIX;

— 11eJ1b 00pabOTKKU MEPCOHANBHBIX JaHHBIX; — MEPEUCHb MEPCOHATBHBIX JIaHHBIX,
Ha 00pabOTKYy KOTOPBIX JIaeTCs corjlacue cyObeKTa MepCcoHaNbHBIX JAHHBIX;

— TIepeueHb JEUCTBUM C MEPCOHAIBHBIMU JAaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcsl coryiacue, oOIlee OIMCaHHWE MCIOJb3YyEeMbIX OINEPaTOpoOM CIOco00B
00pabOTKH MEePCOHATbHBIX JAHHBIX;

— CPOK, B TEUEHUE KOTOPOT'O JEHCTBYET COIJIACHE, & TAKKE MOPSIOK €ro OT3hIBA.

1.5. Cornacue paboTHHKa HE TPEOYETCS B CICAYIONINX CITydasX:

a) 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIIECTBIISETCS HA OCHOBAHUU TPYyI0BOTO
Kojiekca P® wiu uHOro (enepalibHOTO 3aKOHA, YCTaHABIIMBAIOIIETO €€ ILIEJib,
YCJIOBHSI TIOJIYYCHHS TIEPCOHABHBIX JaHHBIX U KPYT CyOBEKTOB, MEPCOHATHHBIC
JaHHBIE KOTOPBIX MOJJIeKaT o0paboOTKe, a TaKKe OMPEEISIONIeT0 MOIHOMOYHUS
paboTomarens;

0) 00paboTka TNEPCOHANBHBIX JAHHBIX OCYIIECTBISETCA B IENAX HCIOJHEHUS
TPYAOBOrO AOTOBOPA;

B) 00pab0TKa MEPCOHATIBHBIX JAHHBIX HEOOXOAMMA JIJIS 3aIUTHI JKU3HU, 3J10POBBS
WIM UHBIX JKU3HEHHO BaXHBIX HWHTEPECOB paOOTHHKA, €CIM TIOJYy4YECHHE €ro
corjacusi HEBO3MOKHO.

2. [Topsimok 06paboTKU, IEpeIaur U XpaHEHHUs IEPCOHAIbHBIX JIAHHBIX:

2.1. PabotHuUK VYuypexIeHUs NpPeIOoCTaBISET CHEHHAIMUCTY [0 KaJpam
VYupexxneHnuss J0CTOBEpHbIe cBeAeHUs o cebe. ChnenuanucTt Mo  Kajapam
YapexxaeHuss  mpoBepseT  JTOCTOBEPHOCTh  CBEACHWH, CBepss  TaHHBIC,
MIPEIOCTaBIICHHBIC PAOOTHHKOM, C UMEIOIIMMHUCS Y pAOOTHHUKA JOKYMECHTAMH.

2.2. B cootBerctBHHM €O cT. 86, 1. 14 TK P® B nemsax odecrieueHus: npas u
CBOOOJ YeNOBEKa W TPaKIaHWHA JUPEKTOP YUPEKICHUS M €r0 MPEeACTaBUTEIH
npu  00pabOTKe TMEepPCOHANBHBIX JAHHBIX pPAa0OTHUKA JOJDKHBI COOIOJATH
cienytonue oOmue TpeOoBaHUS - 00pabOTKa MEPCOHANBHBIX JAHHBIX MOXKET
OCYIIECTBIISATHCS MCKIIOYUTENBHO B LIENSAX oOecrnedeHust coOM0IeHNs 3aKOHOB U
WHBIX ~ HOPMATHBHBIX  TPABOBBIX  aKTOB, COACHCTBUS  pabOTHUKAM B
TPYJIOYCTPOMCTBE, OOYUYEHUU M TMPOJBIKCHUH TIO CIYXKOe, 00ecTieueHus] TUIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KA4YECTBA BBIMOIHIEMOM
paboThI ¥ 0OECTICUCHHSI COXPAHHOCTH UMYIIIECTBA.

2.3. Ilpm omnpegenenun oObeMa M CcoAepXk aHUs, 00padaThIBAEMBbIX
MIEPCOHANILHBIX JaHHBIX JHPEKTOP JOJDKEH PYKOBOJCTBOBaThCs KoHcTHTYyIMEH
Poccutickoint ®enepanuu, TpynossiM kosiekcoM Poccuniickoit denepanii 1 HUHBIMU
dbenepaabHBIMU 3aKOHAMU.

2.4. Tlpm npWHATHM pEIICHUH, 3aTparvBalOIIUX HWHTEPECH PabOTHUKA,
JTUPEKTOP HE MMEET IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHBIX PaOOTHHKA,
MOJIYYCHHBIX MCKIIIOUUTENILHO B PE3yJIbTaTe WX aBTOMATU3MPOBAHHON 00pabOTKH
WJIM DJIEKTPOHHOTO TIOJTyYCHUS.

2.5. 3amura TEPCOHATBHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX
WCIIOJIb30BAHUSL WJIM YTpPaThl OOECIEYMBAETCS 3a CUET CPEACTB YUPEXKICHHUS B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.



2.6. PaboTHUKM W WX TPEACTABUTEIN AOHKHBI OBITh O3HAKOMJICHBI O]
pacnucKy ¢ JIOKyMEHTaMU YUpEeKJECHHUs, YCTAHABIMBAIOIIMMU TOPSIAO0K
00pabOTKM TMEpPCOHATBHBIX JAaHHBIX PAOOTHHKOB, a Takke 00 HUX MpaBax M
00s3aHHOCTSIX B 3TOM 00JIaCTH.

2.7. Bo Bcex cimydasx oTka3 pabOTHHMKA OT CBOMX IpaB Ha COXpaHEHUE U
3alIATY TaWHbI HEJCUCTBUTEIICH.

IV. Hepenaqa U XPpPaHCHUE NMEPCOHAJIBHBIX TaHHBbIX.

1. Ilpu mnepegaue NEPCOHAIBHBIX JAaHHBIX pPAOOTHUKA PYKOBOJIUTEIND,
3aMECTHUTEIIb PYKOBOJMTEISA, TJIABHBIA OyXrayrep, CHEUANINCT M0 KaapaM J0JKHbBI
COOJIONATH CIEIYIOINEe TPEOOBaAHUS:

1.1. He coobmate nepcoHalbHble JaHHBIE Pa0OTHHKA TPEThE CTOpoHE 0e3
MUCbMEHHOIO CcOrjlacusg pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja 3To
HEOOXOMMO B LIESAX MPEAYHPEXKACHUS YrpO3bl )KU3HU U 310pOBbIO PaOOTHHKA, a
TaK)Ke B CJIydasX, yCTAHOBJIEHHBIX (efepaibHbIM 3aKOHOM.

1.2. He coobmarh mnepcoHaidbHbIE JaHHbIE PaOOTHUKA B KOMMEPUYECKHX
Hensix 0e3 ero mMcbMEHHOro coryacusa. OOpaboTka MepCOHAIbHBIX JIAHHBIX
pabOTHUKOB B II€JIAX MPOJIBHKEHHUS TOBApOB, pabOT, yCIyr Ha pBIHKE IIyTEM
OCYILIECTBJICHUS TMPSAMBIX KOHTAKTOB C TIOTEHUHUAIbHBIM IOTPEOUTENIEM C
MOMOILBIO CPEJICTB CBA3M JOIMYCKAETCS TOJBKO C €r0 MPeBAPUTEIBHOTO COTIIACHS.

1.3. IIpexynpeauTs JInL, MOJTYYUBUINX IEPCOHATbHBIE JaHHBIE PAOOTHUKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh HCIOJIb30BAaHbI JHILb B LIEJIAX, A1 KOTOPBIX OHU
COOOIIEHBI, U TPeOOBaTh OT ATUX JHI[ MOATBEPKAECHUS TOTO, YTO 3TO MPABHIIO
cobmoaeHo. Jluna, mosydyuBIIME TEpPCOHANbHBIE aHHbIE PAOOTHHKA, OOS3aHbI
co0JII01aTh PEKUM CeKpeTHOCTH (KoHpuaeHanbsHocTH). lannoe Ilonoxenue He
pacnpocTpaHsieTcsi Ha OOMEH NMEepPCOHANIbHBIMU JAaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU.

1.4. OcymiecTBisaTh Mepeaady MepCOHATbHBIX JaHHBIX pPaOOTHUKOB B
npenenax YUpexIeHHsl B COOTBETCTBHH ¢ HacTosmuM IlosioxeHuem.

1.5. Pazpemiate J0CTyn K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB TOJBKO
CHENUATBHO YIOJIHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHbIE JTULA JOJKHBI UMETh
OpaBO MOJy4YaTb TOJIBKO T€ NEPCOHAIbHbIE JaHHbIE paOOTHUKA, KOTOpPbHIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS! KOHKPETHON (QYyHKIUU.

1.6. He 3ampammuBars uH()OpMaILMIO O COCTOSTHUU 3I0POBbsSI paOOTHHUKA, 32
UCKIIFOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBITIOJIHEHHSI pAOOTHUKOM TPYAOBOM (DYHKIIMH.

1.7. TlepenaBaTth mepcOHaldbHbIE JaHHbIE pPaOOTHUKA MPEACTABUTEISM
pabOTHUKOB B TMOPSIKE, YCTAHOBJIEHHOM TpylnoBbIM KoJiekcoM Poccuiickoit
®denepauyy, ¥ OrpaHUYMBATHL 3Ty HWH(OPMALMIO TOJBKO TEMH NEPCOHAIBHBIMU
JAHHBIMU PaOOTHUKA, KOTOpPbIE HEOOXOMWMBI JJISI BBIMOJTHEHUS YKa3aHHBIMU
MPEACTAaBUTEISIMH UX (HYHKIIUH.

2. XpaHeHHe U UCTIOJIb30BAaHUE MEPCOHATBHBIX TaHHBIX PAOOTHUKOB:



2.1. IlepconanbHble JaHHBIE PAOOTHUKOB 00pabATHIBAIOTCS M XpaHSTCS B
OTHENIE KaJpoB, a TAKXKE Yy IJIABHOIO OyxrajaTepa B 3aKpblBaéMbIX HIKadax U
cerdax.

2.2. llepcoHanbHble JaHHbIE pPAOOTHUKOB MOTYT OBITh IOJIyYEHBI,
IPOXOJUTh JajbHENIIyl0 0O0paOOTKYy M IepelaBaTbCsd Ha XpaHEHUE Kak Ha
OyMa)XKHBIX HOCUTENSIX, TaK U B 3JIEKTPOHHOM BHJI€ — JIOKAJIbHOM KOMIIBIOTEPHOMN
CETH M KOMIIbIOTEpHOU nporpamme «llynbc- mumroc: 3aprurata» u «OTaen Kkaapos
TUTEOC).

2.3. Ilpm mnonydYeHMH TMEPCOHANBHBIX JAHHBIX HE OT paboTHUKA (3a
UCKJIIOYCHHEM CIy4yaeB, €CJIM IEePCOHANbHBbIC JaHHbIE OBUIM TMPEAOCTaBICHBI
paboTogaTento Ha OCHOBaHHMU (henepaTbHOrO0 3aKOHA HIIM €CJIM TMEePCOHAJIbHBIC
JAHHBIC SBIISIOTCS OOIIEOCTYITHBIMU) paboTOMaTENb 10 Hayana oOpabOTKH TaKUX
NEPCOHANBHBIX  JAaHHBIX 00s3aH MPENOCTaBUTh PAOOTHUKY  CIEAYIOIIYIO
nHpopMaIuio:

— HauMeHoBaHME ((damMmiIMs, HWMs, OTUECTBO) U aJpec oOIeparopa WIH €ro
IIPEICTaBUTEIS;

— 11eJ1b 00pabOTKM NEPCOHANIBHBIX JAHHBIX U €€ PAaBOBOE OCHOBAHUE;

— IpEAIIoaraeMble I0JIb30BaTeNId IEPCOHAIIBHBIX IaHHBIX;

— yCTaHOBJEHHble HacTosiuM DenepaiabHbIM 3aKOHOM TIpaBa CyObEKTa
NIEPCOHAIIBHBIX JAHHBIX.

V. locTyn K NePCOHAIbHBIM JaHHBIM PA0OTHHUKOB.

1. IIpaBo mocTymna K IEPCOHATBLHBIM TaHHBIM PAOOTHUKOB UMEIOT:

— PYKOBOAMUTEND Y UPEKICHHUS;

— 3aMECTHUTEIb PYKOBOAUTENS Y UPEKICHHS,;
— TJIaBHBIN OyXTalyrep;

— CHEIUAKCT 0 Kajapam.

2. PaboTHuk YupexeHus UMeeT MpaBo:

2.1. [MonyyaTs DOCTYIl K CBOUM NEPCOHAIBHBIM JAaHHBIM M O3HAKOMJICHUE C
HUMH, BKJIIOUas MpaBO Ha OE3BO3ME3HOE TMOJyYCHHE KOMHM JI000# 3amucw,
coJieprKalliei mepcoHalibHbIE JaHHbIC PAaOOTHHUKA.

2.2. TpeboBaTh OT PYKOBOJUTENSI YTOUHEHHUS, UCKITFOUCHUS UM UCTIPABJICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJTYYCHHBIX
WM HE SBISIONTAX HEOOXOIUMBIMH JIJIST PYKOBOIUTENS TIEPCOHATBHBIX JaHHBIX.

2.3. Ilomy4datb OT pyKOBOIUTEIIS:

— CBEJICHHSI O JIMIIaX, KOTOPBIE MMEIOT JOCTYI K MEPCOHATBHBIM JTaHHBIM HIIN
KOTOPBIM MOJKET OBITh IMPEOCTABJICH TAKOU JTOCTYIT;

— repedyeHb 00padaThIBACMBIX MTEPCOHABHBIX JTAHHBIX U UCTOYHHUK WX TTOJYYCHHS;
— CpPOKH 00pabOTKU MEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIE CPOKH UX XPaHCHUS;

— CBEACHUS O TOM, Kakhe IOpUIUYECKHUE TIOCIHEACTBUS JUIA CyOBeKTa
MIEPCOHANILHBIX JIAHHBIX MOJXKET MOBJIEYh 32 COO0M 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.



OO6xanoBaTb B YNOJIHOMOYEHHBIM OpraH MO 3allUTe MpaB CyOBEKTOB
NEPCOHANIbHBIX JAaHHBIX WJIH B Cy/1IeOHOM MOPSAKE HEMPABOMEPHBIE IEUCTBUS UITU
0e37eiiCTBUS PYKOBOIUTENS TPU 00paOOTKE U 3aIlIUTE €ro MePCOHAIBHBIX IaHHBIX.

2.4. KonupoBaTh W JeNaTh BBIMUCKU MEPCOHANBHBIX JAHHBIX pPAaOOTHHMKA
paspeniaeTcsi UCKIIOUYUTEIBHO B CITY>KEOHBIX LIEIISX.

2.5. lTlepenmaua uHbOpMaIMK TPEThEH CTOPOHE BO3MOMKHA TOJIBKO MPHU
MMCbMEHHOM COTJIaCUU paOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMPpYIIINX 00padoTKy H
3alUTY EPCOHAJIBHBIX IaHHBIX.

1. PaboTHHKM YupeXaeHusl, BAHOBHbIE B HAPYLIEHUU HOPM, PETYJIUPYIOIINX
nojlyueHue, oO0pabOTKy M 3allUTy IEPCOHANBHBIX JAHHBIX PaOOTHUKA, HECYT
JUCHMIUIMHAPHYIO aJMUHUCTPATUBHYIO, IPakKJaHCKO-TIPABOBYI0 WJIM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

2. PykoBomurens VYupexaeHUs 3a HapyLIEHUE HOPM, PETYIMPYIOIIUX
noJlyueHue, oOpabOTKy M 3alllUTy NEePCOHAIBHBIX JaHHBIX pPaOOTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjlacHo cT. 5.27 u 5.39 Komekca 00
aMUHUCTPATUBHBIX IpaBoHapywmeHusax Poccuiickoil ®enepanuu, a Takke
BO3MeEUIaeT pabOTHUKY yLIepO, NPUYMHEHHBI HENPAaBOMEPHBIM HCIOJb30BaHUEM
uH(pOpMaIUK, COAEPKAILEH NEPCOHATIbHBIE TaHHbIE pA0OTHUKA



